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PERRIS UNION HIGH SCHOOL DISTRICT 
 

AGREEMENT FOR PROFESSIONAL SERVICES 
 
 
THIS AGREEMENT is made and entered into by and between the Perris Union High School District of  Riverside County, California, hereinafter 
referred to as “District,” and Walsworth hereinafter referred to as “Vendor” with an effective date as of the last date of signature. 
 

WITNESSETH: 
 
WHEREAS, it is the desire of the Governing Board of the District to contract with Vendor to provide Yearbook Publication Services for Paloma 
Valley High School. 
 
WHEREAS, in consideration of the mutual promises of the parties hereto, the District hereby retains the Vendor upon the terms and conditions 
set forth, and the Vendor hereby accepts said retention and agrees to render the services upon said terms and conditions. 
 
1. TERM:  The term of this Agreement for the period commencing July 1, 2021, and terminating June 30, 2022, unless terminated earlier 
pursuant to Section 15.  The contract may be renewed annually upon mutual consent expressed in writing by the District and Vendor for up to 
four (4) additional one (1) year terms in accordance with Education Code 17596. 
 
2. INCORPORATED DOCUMENTS:  The following documents are attached to and incorporated into this agreement: Yearbook Publication 
Services (Exhibit B) and Quote Specifications (Exhibit C). 

 
 
3. SCOPE OF WORK:  As directed by the District, the Vendor agrees to the following: Preparation and Printing of Yearbooks for Paloma 
Valley High School; to provide Yearbook Publication Services. See attached Yearbook Publication Services (Exhibits B and C).  
 
 
4. DISTRICT DESIGNEE:  Vendor shall provide its Services and Products to Shaun Jones, Yearbook Advisor (“District’s Designee”).  All 
Services and Products shall be subject to the approval of District’s Designee. 
 
5. EXPENSES:  Vendor agrees and understands that some travel may be required, at Vendor’s expense, to District school sites and/or to other 
locations.  These travel expenses are not reimbursable and shall be considered to be an ordinary expense of this Agreement.  Vendor shall not 
invoice the District for travel time from home office to a District location. 
 
The Vendor shall assume all ordinary expenses incurred in the performance of this Agreement.  Such ordinary expenses shall include, without 
limitation, document reproduction expenses, travel expenses, and telephone charges.  Services and expenses that are above the ordinary and 
may be required shall not be reimbursable unless authorized in writing by the District’s Designee, and shall be covered by addendum to this 
Agreement. 
 
6. SUBCONTRACTORS: Vendor shall hire any subcontractors needed to provide the Services and/or Products, which subcontractors shall be 
subject to approval by the District.  Any subcontractor(s) shall be at no additional expense to the District, and shall be paid from the Vendor’s own 
resources and billings. 
 
7. INDEPENDENT CONTRACTOR:  Vendor shall be an independent contractor for District and not an employee. Vendor understands and 
agrees that it and all of its employees shall not be considered officers, employees or agents of District, and are not entitled to benefits of any kind 
normally provided to employees of District, including but not limited to, state unemployment compensation or workers’ compensation.  Vendor 
assumes full responsibility for the acts and omissions of its employees or agents related to the Services contemplated by this Agreement.  Vendor 
assumes full responsibility for payment of all federal, state and local taxes or contributions, including unemployment insurance, social security and 
income taxes, for employees performing the Services.  
  
The Parties acknowledge Labor Code section 2750.3 and its potential impact on independent contractor relationships. The Parties agree that: (1) 
Vendor shall be responsible for the control and direction of its own employees and personnel in the performance of the Services under this 
Agreement; (2) the Vendor’ s personnel shall only perform work that is outside the usual course of the District’s function of educating children; 
and (3) Vendor’s personnel shall be engaged in business independent of the District. Vendor shall defend and indemnify the District against any 
claim by any worker that it is actually an employee of the District. 
 

Purchase Order #____________ 
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8. ASSIGNMENT:  Vendor shall not assign this Agreement or any interests therein without the prior written approval of the District.  Any such
attempt to assign or sublet this Agreement without District approval shall be invalid.

9. CONFIDENTIALITY:  Vendor and all personnel designated by Vendor to perform under this Agreement shall maintain the confidentiality of
all information received while providing the Services and/or Products.  This requirement shall extend beyond the effective termination or expiration 
date of this Agreement.

10. EXECUTION OF CONTRACT:  Vendor shall not commence providing Services and/or Products under this Agreement until it has provided
evidence satisfactory to the District that it has secured all insurance required under this section and Exhibit “A”.  In addition, Vendor shall not allow
any subcontractor to commence work on any subcontract until it has provided evidence satisfactory to the District that the subcontractor has
secured all insurance required under this section and Exhibit “A”.

11. INDEMNIFICATION:  Vendor shall defend, indemnify and hold the District, its officials, officers, employees, volunteers and agents free and
harmless from any and all claims, demands, causes of action, costs, expenses, liability, loss, damage or injury, in law or equity, to property or
persons, including wrongful death, in any manner arising out of or incident to any alleged acts, omissions or willful misconduct of Vendor, its
officials, officers, employees, agents, Vendors and contractors arising out of or in connection with the performance of the Services and/or the
Products or this Agreement, including without limitation the payment of all consequential damages and attorney’s fees and other related costs and
expenses. Vendor shall defend, at Vendor’s own cost, expense and risk, any and all such aforesaid suits, actions or other legal proceedings of
every kind that may be brought or instituted against District, its directors, officials, officers, employees, agents or volunteers.  Vendor shall pay
and satisfy any judgment, award or decree that may be rendered against District or its directors, officials, officers, employees, agents or volunteers, 
in any such suit, action or other legal proceeding.  Vendor shall reimburse District and its directors, officials, officers, employees, agents and/or
volunteers, for any and all legal expenses and costs incurred by each of them in connection therewith or in enforcing the indemnity herein provided. 
Vendor’s obligation to indemnify shall not be restricted to insurance proceeds, if any, received by the District, its directors, officials, officers,
employees, agents or volunteers.

12. DELIVERABLES: The Services and/or Products required for the performance of the Services under this Agreement must be provided to the
District’s Designee no later than ten (10) days before the expiration of the term of the Agreement or at intermediate dates as requested by District’s
Designee.  Failure to do so will result in the District withholding payment of progress or final invoice of Vendor until said Services and/or the
Products are received by the District’s Designee.

13. FEE:  For Services and Products provided under the Agreement, the District will pay Vendor an amount of $______________plus applicable 
taxes and shipping fees.

14. PAYMENT TERMS:  Net 30 days.

15. TERMINATION:  This Agreement may be terminated by District, for any reason, during the life of this Agreement, by giving thirty (30) days’
notice to Vendor.  Said notice shall be in writing and shall be delivered to the addresses listed for the Vendor. District retains right to terminate
this Agreement for convenience at any time.  These termination rights include any event of school closure due to Force Majeure and/or events
beyond the control of the District, when the goods or services contracted for are no longer needed during the period of school closure. Due to
significant budgetary shortfalls, the District is not in a position to pay for goods and services that cannot be delivered, used, or rendered. Vendor
may terminate this Agreement only if District breaches this Agreement and shall give 30 days’ written notice to District of its termination.  Such
notice shall be delivered to the District’s Designee and shall set forth reasons for the termination.

16. FORCE MAJEURE: “Force Majeure” means any act or event that prevents or delays the affected Party from performing its obligations in
accordance with this Agreement, if such act or event is beyond the reasonable control, and not the result of the fault or negligence, of the affected 
Party and such Party has been unable to overcome such act or event with the exercise of due diligence (including the expenditure of reasonable
sums).  Force Majeure includes but is not limited to: (i) acts of God and other natural phenomena, such as storms, extraordinary seasonal
conditions, tornados, hurricanes, floods, lightning, landslides, and earthquakes; (ii) explosions or fires arising from lightning or other causes
unrelated to the acts or omission of the Party seeking to be excused from performance; (iii) acts of war or public disorders, civil disturbances, riots, 
insurrection, sabotage or vandalism, epidemic, pandemic, terrorist acts, or rebellion; (iv) any industry or trade-wide national labor dispute or strike
or any other strike or labor dispute not directed solely at a contractor or vendor; (v) any Utility power outage at the Premises; (vi) a reasonably
unanticipated action, delay or failure to act by a Governmental Authority, including a moratorium on any activities related to this Agreement.

17. FISCAL YEAR:  Vendor understands and agrees that this Agreement may involve services to be performed in different school fiscal years.
While it is the intent of the District to utilize the Vendor continuously throughout the term irrespective of fiscal year, Vendor and District agree and
acknowledge that all services in fiscal years subsequent to the fiscal year of Agreement execution is contingent upon availability of continued
funding.

49,825.00
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18. AUTHORITY:  In accordance with California Education Code Section 17604, this Agreement is not valid or an enforceable obligation against 
the District until approved or ratified by motion of the Governing Board duly passed and adopted. 
 
19. ENTIRE AGREEMENT:  It is understood and agreed that this Agreement sets forth the entire understanding of the parties regarding the 
subject matter thereof, and no modification or amendment to this Agreement shall be binding unless said modification or amendment is in writing 
and duly executed with the same formality as this Agreement itself.  This Agreement shall be binding upon the successors and assigns of the 
parties. 
 
20. PERMITS & LICENSES:  Vendor shall, during the term of this Agreement, obtain and maintain all licenses, certificates, permits and approvals 
of whatever nature that are legally required to provide the Services and/or Products. 
 
21. GOVERNING LAW:  This Agreement shall be governed by the laws of the State of California. 
 
22. COMPLIANCE:  Vendor shall keep itself fully informed of and in compliance with all local, state and federal laws, rules and regulations in 
any manner affecting the provision of the Services and/or Products, including all Cal/OSHA requirements, and shall give all notices required by 
law.  Vendor shall be liable for all violations of such laws and regulations in connection with providing the Services and/or Products.  If the Vendor 
performs any work knowing it to be contrary to such laws, rules and regulations and without giving written notice to the District, Vendor shall be 
solely responsible for all costs arising therefrom.  Vendor shall defend, indemnify and hold District, its officials, directors, officers, employees and 
agents free and harmless, pursuant to the indemnification provisions of this Agreement, from any claim or liability arising out of any failure or 
alleged failure to comply with such laws, rules or regulations. Vendor shall provide all Services and Products under this Agreement in a skillful 
and competent manner, consistent with the standards generally recognized as being employed by others in the same profession in California.  
Vendor represents and warrants that all employees and subcontractors have sufficient skill and experience to perform the Services and/or 
Products assigned to them. 
 
23. RECORDS:  Vendor shall maintain complete and accurate records with respect to all costs and expenses incurred under this Agreement.  
All such records shall be clearly identifiable.  Vendor shall allow a representative of District during normal business hours to examine, audit, and 
make transcripts or copies of such records and any other documents created pursuant to this Agreement. Vendor shall allow inspection of all 
work, data, documents, proceedings, and activities related to the Agreement for a period of three (3) years from the date of final payment under 
this Agreement. 
 
24. FINGERPRINTING:  This contract is subject to the provisions of Education Code Section 45125.1.  Vendors’ employees are required to 
submit fingerprints to the Department of Justice where an employee may come into contact with students at any site.  The Department of Justice 
will ascertain whether the employee has a pending criminal proceeding for a violent or serious felony or has been convicted of a violent or serious 
felony as they are defined in Penal Code Sections 667.5c and 1192.7c respectively.  Vendor shall not permit an employee to come in contact with 
students until the Department of Justice has ascertained that the employee has not been convicted of a felony as defined in Education Code 
Section 45122.1.  Vendor shall certify in writing to the District that none of its employees who may come in contact with students have been 
convicted of a felony as defined in Education Code Section 45122.2.  District may request the removal of an employee from a site at any time.  
Failure to comply with this provision may result in termination of the Contract. 
 
25. NONDISCRIMINATION:  It is the policy of the District that in connection with all work performed under contracts, there be no discrimination 
against any prospective or active employee engaged in the work because of race, color, ancestry, national origin, religious creed, sex, age, or 
marital status.  Each Contractor agrees to comply with applicable Federal and California laws including, but not limited to, The California Fair 
Employment Practice Act, beginning with Government Code Section 12900, Labor Code Section 1735, and Title 5, Division 1, Chapter 1, 
Subchapter 4 of the California Code of Regulations.  In addition, each Contractor agrees to require like compliance by any subcontractors 
employed on the work by him. 
 
26. WORKERS’ COMPENSATION:  In accordance with the provisions of Section 3700 of the Labor Code, Vendor shall secure the payment of 
compensation to his employees. 
 
27. WAIVER:  No waiver of any default shall constitute a waiver of any other default or breach, whether of the same or other covenant or 
condition.  No waiver, benefit, privilege, or service voluntarily given or performed by a party shall give the other party any contractual rights by 
custom, estoppel, or otherwise. 
 
28. SEVERABILITY: In the event any portion of this Agreement shall be finally determined by any court of competent jurisdiction to be invalid or 
unenforceable, such provision shall be deemed void and the remainder of this Agreement shall continue in full force and effect. 
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Vendor has all requisite power and authority to conduct its business and to execute, deliver, and perform the Agreement.  Each party warrants 
that the individuals who have signed this Agreement have the legal power, right, and authority to make this Agreement and bind each respective 
party. 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the date written above: 

Walsworth ___________ Perris Union High School District__________ 

_____________________________________________ _______________________________________ 
Vendor Signature District Signature 

_____________________________________________ _______________________________________ 
Address Title 

_____________________________________________ _______________________________________ 
City     State             Zip Date 

_____________________________________________ _______________________________________ 
Phone Email Board Approval Date 

9361 Klusman Ave. 

Rancho Cucamonga, CA 91730

951-288-3713 monica.loera@walsworth.com
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EXHIBIT “A” 
 

Insurance Requirements 
 
 
A. Minimum Requirements.  Vendor shall, at its expense, procure and maintain for the duration of this Agreement insurance against claims 
for injuries to persons or damages to property which may arise from or in connection with the performance of the Agreement by the Vendor, its 
agents, representatives, employees or subcontractors.  Vendor shall also require all of its subcontractors to procure and maintain the same 
insurance for the duration of the Agreement. Such insurance shall meet at least the following minimum levels of coverage: 
 
B. Minimum Scope of Insurance.  Coverage shall be at least as broad as the latest version of the following: (A) General Liability: Insurance 
Services Office Commercial General Liability coverage (occurrence form CG 0001); (B) Automobile Liability: Insurance Services Office Business 
Auto Coverage form number CA 0001, code 1 (any auto); and (C) Workers’ Compensation and Employers’ Liability: Workers’ Compensation 
insurance as required by the State of California and Employer’s Liability Insurance. 
 
C. Minimum Limits of Insurance.  Vendor shall maintain limits no less than: (A) General Liability: $1,000,000 per occurrence for bodily 
injury, personal injury and property damage.  If Commercial General Liability Insurance or other form with general aggregate limit is used, either 
the general aggregate limit shall apply separately to this Agreement/location or the general aggregate limit shall be twice the required occurrence 
limit; (B) Automobile Liability: $1,000,000 per accident for bodily injury and property damage; and (C) Workers’ Compensation and Employer’s 
Liability: Workers’ compensation limits as required by the Labor Code of the State of California.  Employers Liability limits of $1,000,000 per 
accident for bodily injury or disease. 
 
D. Professional Liability. [INCLUDE IF APPLICABLE] Vendor shall procure and maintain, and require its sub-Vendors to procure and 
maintain errors and omissions liability insurance appropriate to their profession.  Such insurance shall be in an amount not less than $1,000,000 
per claim, and shall be endorsed to include contractual liability. 
 
E. Insurance Endorsements.  The insurance policies shall contain the following provisions, or Vendor shall provide endorsements on forms 
supplied or approved by the District to add the following provisions to the insurance policies: 
 
 (1) General Liability.  The general liability policy shall be endorsed to state that:  (A) the District, its directors, officials, officers, 
employees, agents and volunteers shall be covered as additional insured with respect to the Services and/or the Products or operations performed 
by or on behalf of the Vendor, including materials, parts or equipment furnished in connection with such work; and (B) the insurance coverage 
shall be primary insurance as respects the District, its directors, officials, officers, employees, agents and volunteers, or if excess, shall stand in 
an unbroken chain of coverage excess of the Vendor’s scheduled underlying coverage.  Any insurance or self-insurance maintained by the District, 
its directors, officials, officers, employees, agents and volunteers shall be excess of the Vendor’s insurance and shall not be called upon to 
contribute with it. 
 
 (2) Automobile Liability.  The automobile liability policy shall be endorsed to state that:  (A) the District, its directors, officials, 
officers, employees, agents and volunteers shall be covered as additional insureds with respect to the ownership, operation, maintenance, use, 
loading or unloading of any auto owned, leased, hired or borrowed by the Vendor or for which the Vendor is responsible; and (B) the insurance 
coverage shall be primary insurance as respects the District, its directors, officials, officers, employees, agents and volunteers, or if excess, shall 
stand in an unbroken chain of coverage excess of the Vendor’s scheduled underlying coverage.  Any insurance or self-insurance maintained by 
the District, its directors, officials, officers, employees, agents and volunteers shall be excess of the Vendor’s insurance and shall not be called 
upon to contribute with it. 
 
 (3) Workers’ Compensation and Employers Liability Coverage.  The insurer shall agree to waive all rights of subrogation against 
the District, its directors, officials, officers, employees, agents and volunteers for losses paid under the terms of the insurance policy which arise 
from work performed by the Vendor. 
 
 (4) All Coverages.  Each insurance policy required by this Agreement shall be endorsed to state that:  (A) coverage shall not be 
suspended, voided, reduced or canceled except after thirty (30) days prior written notice by certified mail, return receipt requested, has been given 
to the District; and (B) any failure to comply with reporting or other provisions of the policies, including breaches of warranties, shall not affect 
coverage provided to the District, its directors, officials, officers, employees, agents and volunteers. 
 
F. Other Requirements.  All insurance required by this Section shall contain standard separation of insureds provisions.  In addition, such 
insurance shall not contain any special limitations on the scope of protection afforded to the District, its directors, officials, officers, employees, 
agents and volunteers.  Any deductibles or self-insured retentions must be declared to and approved by the District.  Vendor shall guarantee that, 
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at the option of the District, either:  (A) the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects the District, its 
directors, officials, officers, employees, agents and volunteers; or (B) the Vendor shall procure a bond guaranteeing payment of losses and related 
investigation costs, claims and administrative and defense expenses.  Insurance is to be placed with insurers with a current A.M. Best’s rating no 
less than A:VIII, licensed to do business in California, and satisfactory to the District.  Vendor shall furnish District with original certificates of 
insurance and endorsements effecting coverage required by this Agreement on forms satisfactory to the District.  The certificates and 
endorsements for each insurance policy shall be signed by a person authorized by that insurer to bind coverage on its behalf, and shall be on 
forms provided by the District if requested.  All certificates and endorsements must be received and approved by the District before work 
commences.  The District reserves the right to require complete, certified copies of all required insurance policies, at any time. 
 



EXHIBIT B  Yearbook Publication Services 
  
At a minimum, services shall include the requirements set forth below. The District and/or Sites reserve the right to 
select only the products and services that are deemed necessary and/or appropriate. 
 
1. Work with designated school agent to set up order dates and other events where services may be 

required. 
2. Provide flyers, brochures, order forms (online and paper), mailings, etc. if requested by the the 

designated school agent. 
3. If requested by designated school agent, Vendor will visit classrooms to give information on Yearbook 

Services to students. 
4. Work with designated school agent to determine delivery dates. Some sites may want you to deliver 

the product directly. 
5. If requested by designated school agent, Vendor will come on campus to setup a booth to present & 

market the yearbooks to the students. 
6. Vendor will be liable for replacing and shipping any yearbooks that were not printed correctly per 

the final approved proofs. There must be a minimum 30 day turnaround for such services. If 
requested, students may request and receive a refund instead of receiving a corrected yearbook. 

7. Free Extra books per site: 5 percent of total sale  
8. Vendor must base deadline dates around school calendars. Deadline dates will be on a monthly basis 

between October and April. Specific dates must be agreed upon between the designated school agent 
and vendor’s representative. 

9. If requested by designated school agent, students can work at vendor’s location. 
10. All color book 
11. Proofs must be submitted to the school through a color hard copy as well as on a from which the 

designated school agent can make changes.  Must also provide ability to reproof pages if necessary. 
Proofs must be in the same size as the predetermined packages. 

12. Vendor must turn proofs around within 5 business days. Proofs will be required for all deadlines, 
including the April deadline 

13. Vendor must provide support services for training staff members and students. These services must 
include curriculum and training days operated by the Vendor’s representative. The representative 
shall train students in all of the following areas but not limited to: any proprietary or other vendor 
based   provided software, Adobe Page Maker, InDesign, Photoshop, and publishing software. 
Vendor must also provide supplemental support services to train adviser in new technology when 
necessary. 

14. Vendor must develop regular meeting schedule with designated school agent. Minimum twice a 
month with rep if requested by designated school agent. 

15. Vendor must provide shipping through major suppliers such as FedEx or UPS 
16. Vendor must provide uptodate templates that reflect ideas from award winning yearbooks 

(templates should download onto school’s hardware) 
17. School staff to receive copies of award winning yearbooks to use for cover ideas 
18. Yearbooks shall ship prior to the date agreed upon between Vendor and school agent (during May 

each year). 
19. Vendor must provide webbased software solution with the following capabilities: 

19.1. Ability for all students to sign on at same time  
19.2. InDesign Software or comparable publisherbased design software 
19.3. Ability to run software on Chromebooks 
19.4. Online book design program 



19.5. Unlimited storage on vendor’s server for all sites 
19.6. History capability as backup  
19.7. Ability for students to submit pictures to software via their cellphones (desired but not 

required) 
20. For the term of the agreement, vendor must provide school(s) with a $1,000.00 equipment/supply

budget.  All equipment/supplies shall be returned to the vendor at the end of the contract term.
21. Vendor must provide yearbook camp options.
22. Vendor must provide a Yearbook Senior Ad company service. The site will not be responsible for

handling parent ads.
23. Vendor or Vendor’s Yearbook Senior Ad company service must provide information to all students

prior to registration as follows:  package yearbook prices and senior ad prices.



Size:

Size:

Billing Instructions:

Size:

 Price: $49,825.00

Placement:

Page:

Placement:

Page:

Placement:

Page:

Size:

Autograph Supplement

Quantity:

Billing Instructions:

Current Events Supplement

Type:

Quantity:

Unprinted Autograph Supplement

Quantity:

Billing Instructions:

Clear Book Protectors

Quantity:

Billing Instructions:

UV Coating

UV Coating # of Pages 20

Page Aspect Normal

Width

Height

Scented Varnish

Paper 100# Legend Gloss

Other Paper

Paper Choice by Sig

Paper Choice

Other Paper Choice

Apply to Sig From

Apply to Sig To

Program Size Color Fusion 9

# of Pages 280

# of Copies 900

Binding Smyth-Sewn

Board Weight 160 Pt.

Submission Online Design

Proof Proofs on Demand

Account Status Customer

Delivery Year 2022 

Beginning year of term

Total years of term

Current year of term

Delivery Spring

Requested Ship Week 05/15/22

Ship date is dependent upon customer meeting copy and proof return deadlines.  
Delivery is planned by the end of the following week.

Term Agreement

Note terms and conditions of Term Agreement in Additional field below

Yearbook Contact Shaun Jones

Title Yearbook Adviser

Phone 9515006186

Email shaun.jones@puhsd.org

Admin Contact Shaun Jones

Title Yearbook Adviser

Phone 9515006186

Email shaun.jones@puhsd.org

Customer# 308205

Sales rep Monica Loera

Job# 1077380

Account Paloma Valley High School

31375 Bradley Rd

Menifee, CA 92584-9368

Yearbook Purchase Agreement

Yearbook Specifications

Cover   Portfolio or Custom 4 color with use of matte, lamination or linen. Virtual cover session

Endsheet   4 color custom design, different front and back

Additional  

This Purchase Agreement includes and is subject to the school yearbook plan selected by the Customer as well as the terms and conditions on this and the following page(s).

_________________________________________
(Authorized Signature)

_________________________________________
(Walsworth Authorized Signature)

_________________________________________
(Second Authorized Signature)



This Agreement is entered into between Walsworth Publishing Company, Inc. (“Company”) and the customer listed on the reverse side
(“Customer”). Once accepted by the Company, this Agreement becomes a binding contract between the Company and the Customer. 
Any changes to the Agreement must be approved by both parties and must be in writing.
 
BASE OFFER - All yearbooks to be bound with covers as designated on the reverse side. The Customer to prepare and furnish photographs,
illustrations and typed copy according to instructional information contained in the Publishing Kit and our online resources.
 
SPECIAL NOTE - Should the number of yearbooks subject to this Agreement increase or decrease by more than 100 copies, the base cost
figure is subject to change. Please consult your representative or the Company for the corrected base cost figure. Additional copies and/or
options listed on the reverse side may be ordered in the exact quantities required, but additional pages are available only in four-page or
eight-page increments, depending upon the program.
 
DEADLINES AND DELIVERY - A deadline schedule based on the Customer’s requirements will be sent directly to the Customer at the
beginning of each school year. Failure to adhere to these guidelines could result in an altered delivery schedule and/or extra charges.
 
COPY - Copy shall be sent by the Customer in finished form ready for processing. Copy, artwork and photos will not be edited, redone or
retouched, unless specifically requested. The Company reserves the right to return to the Customer copy improperly prepared or unlikely to
reproduce satisfactorily.
 
PAYMENT - An initial deposit of of the Agreement amount is due on or before for spring delivery, or at the time the Agreement is35%  October 1 
signed as customary down payment. For summer/fall delivery, of the Agreement amount is due with your first copy submission or by 35% 

. An additional deposit of of the Agreement cost is due for spring delivery and for summer/fall delivery. AllFebruary 1 45%  February 1  May 1 
deposits, equal to at least 80% of the Agreement price, must be paid before the book ships. The final amount is due upon receipt of the final
invoice. The Customer is responsible for all applicable sales or use taxes. Online Sales for book and ads will be credited to the school’s deposit
account minus applicable service fees and taxes. If the Customer has instructed in writing the Company to collect sales tax for online sales, the
Company will periodically remit such funds to the Customer so that the Customer can remit those funds to the applicable taxing authorities.
 
ARTWORK - Professional artwork is available upon request at a reasonable rate. The Company may insert an ad logo without cost to the
Customer or the Company. The Company will make a sincere effort to return all the original copy including photographs and artwork; however,
we assume no responsibility for their loss or damage.
 
ADDITIONAL SERVICES CHARGES - Upon Customer request, correction work to photos and/or layouts can be done by the Company and will
be charged for on a scheduled basis.
 
PREPARATORY MATERIALS - Plates are the property of the Customer and will be stored by the Company for a period of 30 days. Unless
notified differently by the Customer, all plates will be destroyed after this 30-day period. The Customer understands and agrees that all dies,
including those for which a charge has been made, remain the property of the Company.
 
AUTHORITY - Customer represents and warrants to the Company that (a) the Customer has the right and authority to enter into this Agreement
and (b) the person signing this Agreement on behalf of the Customer has the right and authority to sign this Agreement and to bind the
Customer thereby.
 
CUSTOMER INDEMNIFICATION - Since the Company exercises no editorial control over the content of the yearbook, including copy, photos
and graphics, Customer agrees to protect the Company from economic loss and any other harmful consequences that could arise in connection
with the creation, production and publishing of the yearbook or related materials. This means that Customer agrees, to the extent allowed by
applicable state law, to hold the Company harmless and save, indemnify and defend the Company against all claims, demands, actions and
proceedings on any and all grounds including without limitation all claims for liability, damages, costs and attorneys’ fees. This will apply
regardless of responsibility for negligence.
 
CUSTOMER REPRESENTATIONS AND WARRANTIES - Customer represents and warrants that the subject matter of the yearbook, including
advertisements and student appreciation pages, is not copyrighted by a third party and that no copyright notice has been removed from any
material used in preparing the subject matter for reproduction. Customer also recognizes that because subject matter does not have to bear a
copyright notice in order to be protected by copyright law, absence of such notice does not necessarily assure a right to reproduce. Customer
also represents and warrants that the yearbook and related materials do not contain anything that is libelous or scandalous, or anything that
threatens anyone’s right to privacy or other personal or economic rights. The Company reserves the right to use its sole discretion in refusing to
print anything it deems illegal, libelous, scandalous or improper.
 
ABILITY TO REPRODUCE OR DIGITIZE - The Company is hereby granted the perpetual right and license to use, reprint, reproduce or
duplicate the Customer’s cover design and materials in any manner or format (in whole or in part) including any commercial activity for any
business purpose (such as Company sales, marketing, websites, promotional literature, digitizing, samples and for use in other products), in
each case without additional compensation to, or obtaining any consent from, Customer or any parents, students or third parties. Further, the
Company is hereby granted the perpetual right and license to reproduce or digitize all or part of the Customer’s yearbook in any manner or
format (in whole or in part) at any time in the future, and offer it for sale, all without compensation to, or obtaining any consent from, the
Customer or any parents, students or third parties. The Customer will take such steps as are necessary to assure such rights to the Company,
including obtaining any necessary licenses.
 
DISCLAIMER OF WARRANTIES AND LIMITATION OF LIABILITIES - EXCEPT AS EXPRESSLY PROVIDED HEREIN, THE COMPANY
MAKES NO EXPRESS OR IMPLIED WARRANTY AND DISCLAIMS ALL IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS
FOR A PARTICULAR PURPOSE, BECAUSE SOFTWARE IS INHERENTLY COMPLEX AND MAY NOT BE COMPLETELY FREE OF
ERRORS. You are advised to verify your work. In no event will the Company be liable for direct, indirect, special, incidental or consequential
damages arising out of the use of or inability to use the software or documentation, even if advised of the possibility of such damages. The
liability of the Company, if any, for damages relating to any defective product shall be limited to the Agreement price paid for such product.
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